
Project Checklist

Initial Meeting
	 q Occupancy 	

	 q Desired Workstation Size 	

	 q Room Dimensions 	

	 q Budget  	

	 q Required Installation Date 	

	 q Existing CAD Drawing of Space/Building  	

Project Detail
	 q Workstation Function (Computer, Worksurface, Etc.)  	

	 q Room Dimensions   	

	 q Columns  	

	 q Ceiling Height  	

	 q Existing Electrical  	

	 q Special Power/Voice/Data Requirements  	

Customer Acceptance of Plan and Quotation
	 q Finish Selection Consultation  	

	 q Swatches and Color Board Review  	

Purchase Order
	 q Verify and Coordinate Installation Date  	

	 q Schedule Product Accordingly	 	

	 q Schedule Freight
	 	 Dealer Delivery Date 	 	 	
	 	 Jobsite Delivery Date 	

	 q Ship Electrical Feed (Early if Desired)	

Direct Contact: 
	 Isabel Dunklin, Interior Designer / Space Planner
	 isabel.d@mcdowellcraig.com
	 Ph: 877.921.2100 x118    •    Fx: 562.921.9648

Project Name 	
Company/Dept. 	
Start Date		
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